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Abstract NN g
Collegiate Education ~ Guidelines for Admission of Students to” UG/PG Courses in
Government /Aided / Unaided Arts and Science Colleges for the Acad‘errjfc(g‘e}ar_gg’l ?_',18 -
Approved - Orders - Issued. S

e

Higher Education (G1) Department

G.0.(D) No.157 Dated: 11.05.2017
Comaflomald, SgSemy—28
@@mﬁr@mﬁ%dq@ 2048

Read:-

1. G.0. (Ms) No.175, Higher Education Department, dated 18.05.2016.
2. From the Director of Collegiate Education Letter No.5150/M1/2017,

dated 07.03.2017, 21.03.2017 and 25.04.2017.

ORDER:-

In the Government Order first read above guidelines for admission of ‘students to
UG/PG Courses in Government/Aided / Unaided Arts and Science Colleges for the
Academic year 2016-17 were issued.

2. In the letter second

ad above, the Director ,Q{E;Qpﬂé/g,l'ate Edqc’ation has stated

- that a committee headed by the Director of Collegiate Education comprising of Joint Director

{Planning & Development), Assistant Director (Self Finanbiﬁg‘CoHeges) and Principals was
constituted for framing of guidelines for admission of ‘students to UG/PG Courses in
Government / Aided / Unaided (Self-financing) Arts and Science Colleges. The Committee
has recommended to make certain changes to guidelines issued for admission of students to
UG/PG Courses in Government/Aided / Unaided Arts and Science Colleges for the
Academic year 2016-17 and requested the Government to issue necessary orders on the
guidelines for admission of studerits to UG/PG Courses in Government / Aided / Unaided
{Self-financing) Arts and Science Colleges for the Academic year 2017-18.

3. The Government, after careful examination approve the guidelines for admission of
students to UG/PG courses in Govemmént"f\idedlun“-ﬁgidéd (Self-financing) Arts and Science
Colleges for the academic year 2017-18 annexed to this order, and direct that the said
guidelines be followed strictly.

(By order of the Govempr)

Sunil Paliwal \
Principal Secretary to Government

To o

/Twe Director of Collegiate Education, Chennai-8 (w.e.).
A

Il Regional Joint Directors of Collegiate Education. (through DCE) (w.e)
Copy to:- > , o
All Sections in Higher Education Department, Chennai-g {w.e.).

The Special Personal Assistant to Hon'ble Minister (Higher Education), Chennai-9. (w.e.).

SffSc. (
/{Forwarded by Order/f < ‘\) ‘ Q L
uis}sotg-

Section Officer
s

Ty
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ANNEXURE

PROCEDURE FOR ADMISSION TO UG/PG COURSES IN
ARTS AND SCIENCE COLLEGES 2017-18

- The procedures given in this commun‘icaii'on are applicable to all the

Govemmenﬂ@ovemment Aided/Unaided colleges of Arts and Science in Tamil
Nadu. These are to-be observed both in letter and spirit. Where otherwise stated

these procedures for admission to UG/PG courses are common for both.

2. Transparent exhibition of the Fee Structure for various courses in the Prospectus.

3. The Principals of the colleges and the admission committees will be responsible for

any violations in this regard..
Admission committees to be broadened to include senior teaching faculty number to

be specified as either 3 or 4,

5. To 4mp1emen‘t tHe Rules of Reservation Strictly.

o

e A

5,

Admrss;ons for Aided courses are to be conducied before admissions for self

ﬁnancmg courses are conducted.

a) Only one appllcatton form need to be :ssued with opuon to various courses. This

should be’ foHowed very strlcﬂy
b) Filled in apphcation should contain atleast 2 contact numbers.

Enclosures:

Ph’otQCopiesof the following should ‘be enclosed along with the filled in Application

submitted: |

a) Qualifying Examination Mark Sheet/Provisional Marksheet

b} Community Certificate {(wherever applicable},

¢) Certificate of proof when adm;ssnon is sought under some Special
Quota/Concessions-like. Differently Abledf Sports Quota/ NCC/Ex-Semcemen

g efc.

d) Transfer Cerificate

e) Eligibility certificate for students from other States / Universities.

f) As per Government letter No. 4527/G1/2003, dated 17.10.2003, admission may
be accorded purely on rifarit basis on production of Idenlity Card issued by the

. concerned HQ Tahsildars in respect of students seeking admission from Sri
Lankan Tamil refugee camp and those, who were not enralled in refugee camps

may be admitted on productton of VISA and Passport on merit basis.

\mx
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It is found from experience that many students commit mistakes in giving the correct
details or leave some columns blank. Such omissions and commissions adversely affect

the preparation of Rank-List. Ongmal Certificates are to be produced at the time of

admission only. However, if a candxdate fails to produce the relevant certificates in original
at the time of interview / Counselling for admission, the admlssmn shall be cancelled.
Principals may at their discretion give some grace time in individual cases’ .considering
merit of the case not exceed;ng two days. :

9. Sale/lssue of Application Forms for UG Courses:

Cost of Application form is fixed at Rs.48/~ (Rupees Forty E:ght only) +
Rs.2/- (Rupees Two only) for registration. For SC/ST cancfsdates Appl:cat:on formis to be:
‘issued free of cost on the: product:on of the photocopy of commumty certificate,

Application forms for adrmss;on may be issued before 5 days from the date of
publication/Internet-website of results of Higher Secondary Examination of Tamil Nadu
(hereafter referred to as the  Plus Two Examination). The last date for the: :ssue of
Application Forms may be fixed at the discretion of the Principal. But in general, it should
not be earlier to the tast date fixed for the recelpt of completed Application Forms.
10. Last date for the receipt of completed Applications for UG Courses:

Last date for recelpt offi Iled in apphcatlons by the Colleges shourd be fixed as
the tenth day from the date of publication of Plus Two Examination. resu!t in websxte
Applications from other streams/private candidates may be entertained after the due date
in the event of their results or xssue of mark sheets is on a date Jater than that of regular
Plus Two Candidates. The Pnnmpals shall fix the last date for them Suitably.

Filled in Application should reach the college within 1 O days from the plus two results
published in the internet. Colleges should prepare the Rank list for Adm:ssmn from the
11® day onwards and it should be’ pasted on the Notice Board on or before 14 day itself
(result published). Counselhng should be conducted between 15" and 20 days of the
publications of plus two results in Internet {wilhin 5 days only).

Applications for admission may be received even after the last date fixed for
receipt of applications, Such applications shall be registered as LATE
APPLICATIONS and consideredfoniy after all the applications received in time have
been considered. In the case of SC/ST/MBC/ Denotified Communities/BC
candidates, ‘if applications received in time from such candidates get exhausted, late
applications should also be ‘considered to fill up the seats reserved for these
communities, o
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13.

-also serve in the Post graduate selection commiittee.

3
The upper age limit for admission to UG courses will be 21 {twenty one) years as on
1=t July 2017. However, a relaxation of 5 years is permitted for Differently Abled as
per G.O.MS.NO. 230, S.W. dated 3-9-93. SC/ST/BCIMBC/DNC candidates and

‘women candidates may be allowed the age relaxation of 3 years beyond 21 years

for the admission into UG Courses.

The above age limit should be strictly followed and no student should be admitted
above the age limit and no age relaxation will be granted by Government. if the
Colleges fail to adherefthe above instructions, severe action will be taken against

the concerned college.

Selection Committee for UG and PG courses:

The Selection ,ComméttEé«'shalE consist of the Principal, and two senior most

Assistant Professors / Associate Professors of the College. In addition, for selection
to the UG courses, the senior most. member of the teachmg staff belonging to SC/ET
of the college, if available, shall be co- -opted and for selection to the PG courses, the
seriior most SCIST staff from a Posl Graduzte Department shall be co-opted. If no
such teacher is available, the person co-opted for the UG selection committee shall

Registers to be maintained

The following Registers and other related documents pertaining to students

admission should be maintained and preserved by the colleges:

a) Saleof Apphcahon Forms.

b') List of Apphcatlons recewed within the last date: prescribed

¢) List of Applications received after the last date prescribed.

d) Rank list registers signed by the members of the Selection Committee.

&) Information aboul the counselling date.

f} Copies of Rank lists disblayed. |

g) Minutes of Selection Commiltee meelings.

h) Admission Register -

i) Communication with the University/the Director of Collegiate Education related to
‘admssion ’

» Q‘K
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j) Copies of all letters to the University/the Director of Collegiate Educatiénmaking
requisition for increase in seats and letters
increase.

from the University permitting

k) The colleges shall maintain reglsters regardmg the appl:catsons received from
SCIST!MBC/DNC;’BC students, who have been selected for admission and the
number of such candidates admitted in each course

14. Rule of Reservation :

The admission shall be made purely on the basis of Merit subjeci to the rul
reservation of the Government of Tamil Nadu. .

1) 31% for Open Competition (OC)

2) 30% for Backward Classes (BC) within this 3 5% s earmarked for
Muslims. :

e of

3) 20% for Most Backward classes (MBC) and Denot fi ed Communities
(DNC)

4) Inthe 18% for Scheduled Castes (SC) 3% of seats ‘offered to

Arunthathiyars (wrthm the seats reserved for SC)
5) 1% for Scheduled’ Tribes (ST)

The rule of reservation will apply to :

a) 100% of seats in Government Colleges. ;
b} 50% of seats in the case of Aided mlnonty co!!eges
¢) 90% of seats i in the cases of Aided Non mlnonty colleges.

d) 50% of seats in the cases of Unaided private (Setf-ﬂnan;;mg) co‘Eleges
e} 50% of seats in the Unaided (
Colleges.

Self-financing) courses offered by the Aided

fj In respect of both Alded Courses and UnaIded Courses in M:nonty Colleges, 50%
_of seats shall be fllled by students- belongmg to m:nonty concerned and the
balance 50% of the seats shall be filled by fQHowmg ihe rule of reservanon

,
gy



-~ However, wherever number of applications from minority communities is less than

5_0% of total seats, the remaining minority -quota shall be filled up following the rule

of reservation

15. AdrﬁisSiOn‘of Women students in Co-educational and Men's Colleges:

&

b)

c)

If the college was started originally as a Co-educational institution, any number

of women students may be admitted to each course on the basis of the common
rank list prepared for both men, women and transgender applicants.

If the college was ‘started originally as a Men's college and permission was
granted as per (1) GO.RtNo.g57, Education, dated 16-5-90 and (2)

G.0O.Rt.No.904, Education, dated 20.9-92 to admit women students upto 30% of

the strength, then, the total number of women students admitted should not

exceed 30% of the strength in each course. In such cases Rank-lists must be
prepared for men, women and transgender students and admitted strength of men
and women student should be 70% and 30% respectively of the total sanctioned

strength. However, if enough appl*icaytignsf are not received either from men or

women students to maintain the‘percaniage of 70 for men and 30 for women

students striclly, application of other sex may be considered ‘so that all seafs

sandlioned to the course will be filed up.

The Muslim girls should not be denied admission into Colleges in their
neighbourhoods on the ground that they should seek admission only in their own
rriinoﬁly institutions, ~as per Government Letter No.231/G  1/98-5,
dated: 5-12-2000.

16. Preparation of Rank-List for UG Courses:

'For admission to Under graduate courses (U’G)‘, a candidate must have

pgs,sgdithe:Highé{‘Secondary~ Examinations of Tamil Nadu or-an examination (like

the CBSE) recognised by the Universities as equivalent thereto. Admission should

be made based on the +2 marks only.

The Rank-list will be out of 800 marks comprising a subject-component

of SOﬂO.‘”a‘ndVa_d‘mis,s’ion‘io Govérmnment Colleges should be through counselling.



17.(a) Rank list should be?prepared based on the marks obtained by the students in the
- subject component out of total 800 marks under Part lll in Higher Secondary
examination, Eligibility of students for admission to UG Courses in the colleges shall
be as per the guidelines fixed by the Universities concerned. Apportionment of seats
- for each course with different streams (80% Academic / 209 Vocational) and also
Apportionmernt of seats among students who have studied different subject in'the
Higher Secondary (+2), shail*befmade"ia.,sz_peﬂh.eiexi,s,tingiﬁorms-i ,
(b) If more than one allied is offered for é'paﬁitufar'ma}'or subject, 50% of the seats
shaH be given to each allied. '

SOME ILLUSTRATIONS ARE GIVEN BELOW _

Group-l Gamg iy - | R uygg}}gg;r& sl e
e (ool QUEGRS, Gapnautg P e
Mathematics uuﬂshm@nmmm@é,@ma@@a Causm(Lh,

of 800 \ : . :
LEA 111 Curgg LEGustT B800-8g
Cuniule. u O Umpred: el ulls)
BT L1260 :

Bupiud’ , AR
LV
“ Physics :

Ranking based on marksin. ~ Part 11y outshould have studied Maths

tsmrefushiusy
Statistics

;'""f.\\

RHCVETORED
Chemistry

Group-Il Qg - |1
5 Csuglufhush
Chemistry

W = sflsurksEkie
Zoology

Cougluiush e’ Lmu
Lo Cousior@un
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8 2150 Coudluiusy
s Bio Chemistry
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subject studied

12 |A) Computer

Ranking based on marks in Part

WD safgn i Geuggst(Hid.

/3 of seats are  for students

Science 1l out of 800
RN who have studied computer|
B) Computer UGS 1l Gan® w@uﬁum 800518 ‘ - B
i Gupiute mgﬂu@umasrrSCianoe as a subject in plus two
Application 9
LonpOusnL uld griuCipuh 1/3 of seats are for students who
hava not studied computer science
a5 a-subject in plus two.
| 43 Home. -Science. Ranking based. on marks in Part25% for vocational stream
Nutrition & Ii} out of 800 students who should have
dictetics e 1 Qurgs ufliQuen  800-& @ studied Biology and Chemistry
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14 Microbiology e ; 80% for studenis who have
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17 |BBM/BBA Ranking based on marks in Parj"should have studied Commer;[
~ 11 out of 800

and Accountancy in HSC 20%
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SiipOuenL U ST e

- 18 All eligible applications shoutd be ranked strictly accordxng to the decreasing order

of total marks. In case, more than one candidate secures the same marks, such
candidates shall be ranked as follows:

a) The candidates, who have passed the examination in the first attempt.

, "Ry
b) If both the candidates have passed in the first attempt ranking should be done by
the registration number. ’
18. a) As far as Arts subjects i.e. English/ Tamil / Telugu and other languages are
concerned, the order of preference shall be as follows:
[} Candidates, ' who have applied for the language and studied that language at the
plus two level under Part Il], the ranking shall be based on marks in that language. .

ii) After exhausting all applications under category (1) applications of other candidates

may be ranked on the basis of the marks secured i inPartl and Part Il as the case
may be.

Supplementary candidates
4 ‘“""\ s

£1E} The supplementary candidates should be incorporated in the appropriate plac

in the rank list and they are eligible for admission if vacancies exist or arise.
However, admissions should be done as per the norms without waiting for the
' results of the suppl ementary candidates.

20. Admission s subject to verification of marks certificate by the Director of

Government Examinations competent authority. If the mark certifi cate is found to be
bogus, admission will be cancelled and criminal action will also be taken. This

information shall be given inthe prospecius inviting application forms.

21. The selection of candidates for admission into the various courses and medium of

instruclions shall be made from out of the rank list strictly according to
Government rules of reservation.

the
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g

The rank list for selection in Arts and Science Colleges in Government / Aided and

Unaided colleges may be released w:thm 10 days after the last date for receipt of

) appl:cahons There shall not be any awardmg of marks in the interview for

adm[ssmn unless otherwise specifically stated in these guidelines elsewhere.

23

5 ~admlsston Hence, they should follow the admission norms scrupu lously. —

24.

Other than Government colleges, intimation of provisional selections should be
sent to the candidates. The list of selected candidates should be displayed in the
College Notice Board. Clear one-week's time shall be given to the candidates 10
report to the Principal for admission. If the candtdate fails to turn up on the date of

mtervzew! counseimg the selection wxll be cancelled. Thls prooedure shall be )
scrupu!ously foltowed and the Pnncnpats shouid not gwe room for any compiamt

The Principal, on the bas;s of the selection made by the selection committee, shall

make the admissions. The selection committee is responsible for the entire

However the over all responsibility will rest with the Pnnc:pal only.

In Government / Aided / Un-Aided ‘Colleges, where degree courses are taught
through English and Tamil Medium, candidates must indicate in the application form
the medium of their choice. If seats in one medium are. filled up, cand:dates may be
considered for the other medium provided they give a written request and all the
candidates who have applied for the particular medium, have been considered for
admission,

Procedure for sefécﬁ(m/adniissionk under Open Competition Quota:

Candidates are selected / admitted under Open Competition Quota on the basis of
merit from the Rank-List irrespective of the commdnity to which a ‘candidate
belongs. If any seat falls vacant in the open quota, after making admission of
candidates, such vacancies in open competition should always be filed by merit
only from the Rank-List irrespective of community and irrespective of the fact that
some of them have already | been selected / admitted under BC/ MBC/ DNC/SC 7 ST
Quota. The procedure smpltes that BC / MBC/ DNC / SC / ST candidates already
admitted should not be left out of consideration for filling up the vacancies in the open
competé%on,"if 'they are eligible to be selected under Open Competition according to

merit.

R %){
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SCIST/MBC/DNC/BC candidates selected under the open quota as per merit
. from the Rank-List are not to be taken into account against the reserved quota.

25. Procedure for selectionfadmission under reserved quota for SC/ST/MBC/

DNC/BC:
After filling up the vacancies in the open competition' quota as aforesaid, the
vacancies BC / MBC/ DNC / SC / ST quota must be filled by candidates from the
respective commumt:es ‘only according to merit from the Rank List.

26. Procedure for Diﬁerently Abted:’qubia:

a) Out of the quota of 19% {18% SC and 1 %,WST)RQ reserved for SC/ST, 3 out of

“every 100 seats shall be reserved for Differently Abled persons belonging to SC
and ST. '

b) Out of the quota for 50% (30% BC and 20% MBC/DNC) reserved for Backward

Classes, Most Backward Classes and Denotified Communities, ‘3 out of every’

100 vacancies/seats shall be reservcd for Drn’erently Abled persons: belongmg to
BC, MBC and DNC. :

¢) Out of the quota of 31% mtended for open competmon 3 out of every 100 seats

shall be reserved for Differently Abled in general.

27. Quota for Ex-servicemen /Tamll students of Andaman and Nlcobar"

a) Six seals in Under Graduate courses shall be reserved for the children of
Ex-servicemen of Tamil Nadu Origin. (G.O.Ms.No,281, Hr.Edn.{D1),
dated 26-6-98)

b) 1} Two seats in P.G. courses shall be reserved for the children of
Ex-servicemen of Tamil' Nadu origin  if the ‘college has two or less
P.G. courses. el '

P

= o

;
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-2) Three seats in P.G courses shall be reserved if the colleges has more than

two P.G. courses (G.O:MsNo.230, Higher Education (G1) Department, dated iy
. 23-7-2001). -
c) Two seats shall be reserved in Under Graduate courses in Tamil Medium in

each college for the benafit of Tamil students of the Union Territory of Andaman

and Nicobar.

28. Quota for outstanding sports / NCC persons:
a) 3% of seats in UG courses and 55, of seats in PG courses as per Government

'.{E?E‘l{

Order must be reserved -under Sporfs Quota for students, who have
represented at the District Level/Divisional Level and above. Relevant
‘ce,rt,i’ﬁcates should be produced.

b) One seat in UG courses for “A” certificate holders and 1 seat in PG courses
reserved for NCC cadet of outstanding merit with “C" certificate holders. (G.O.
354, Higher Education {D1) dept, dated 8.7.1997).

29. The Selection list shall clearly reveal particulars of candidates selected under
each category-OCJBCIMBC!DNC/SCIST/ Differently abled/ Sports Quota /
Ex- semcemen ‘NCCletc. ‘

30. Every selection list must oontaln the following details:

a) Number of seats sanctloned for the course

b) Number of seats already filled up

¢} Number of students selected in the list with rank marks

d) Number of seats still vacant

e) Particulars of candidates selected under each ' category. - OCIBCIMBC/
DN,CISC;’STI Differently Abled / Ex-servicemen / Sports Quota / NCC etc.,

31.  If there are any vacancies in any quota after the First Counselling, further
Second, Thlrd Fourth etc. rCounselllng shall be conducted by adopting the above
‘said procedures. The vacancies in the open quota must first be filled on the
basxs of merit; vacanc:es against BC/MBC/DNGC/SCIST quota should be filled
with BC/MBC/DNG/SC/ST candidates respectively in the order of merit.

-~
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: All vacancies shall be filled up by ‘ghisp;qgedp‘;e;onyly

It the vacancies still exist in any UG Course after considering ‘the order of
preference indicated for. each subject, any student, who hyasjpassed *2
Examination, is efigible to undergo the relevant U.G. Course,

32.  The unfilled SC/ST vacancies can be filled by MBC ,/,;QNC‘C?”ﬁfﬁaiesu Unfilled
MBC / DNC seats can be filled by BC candidates as well ‘as unfilled BC
vacancies can be filled by other communities. Unfilled Muslim BC vacancies can
be filled by other BC, The unfilled ST vacancies shall be filled Up by SC and if
there is no SC, they shall be filled up from DN/ MBC,

33.  If applications received for acourse are ’exhauséeEi?" but, vacancies still exist in
that course, then, no fresh applications should be entertained --if there are
applications of candidates not selectad for other courses are still pending with the
college, such vacancies should be notified andfrrquesm*forltfan‘Sfér of application
to sgch;co urse ‘be,(’;altaegffor'anq}processe‘d by the ,aforesafd procedures;

\ pend lcatlonsfromSC/ST;’MBC!DNC}’BC {:an‘dida‘:es,(

late applications may be considered to il up ‘the seats reserved for those

If there are no such pending épp]
communities. ‘ ’

Fresh applications may be entertained o,ﬁly"Whén nQﬁpﬁ[i‘Cétionﬁiysspjei{}gin‘g'ei,th’er<
received in time or late - with the conége for admission,

34, The Principals of Go’vemment Colleges are instructed to send their request for
increase in seats, if required to the Universities concerned through the Director of
Collegiate Education and the P’rincipa:sdffathé*‘r"c‘:one’ges;t‘hrou‘gh the management
of the college. THE GUiDELINESYF‘ORADMISSIQN‘ISSUED BY GOVERNMENT
WILL ALSO APPLY FOR THE ADDITIONAL INCREASED SEATS IN ALL
COLLEGES. |

35. Pracedure for admission to PG courses:

P

3} Cost of application form for PG ’coyurse‘i}s‘ fixed at Rs. 58/~ (Rupees Fifly Eight only) +
Rs.2/-(Rupees Two only)-for Regfstfaiiioh’feaiv For 8C/ST candidates, application
form is tg be issued free of cost on the production of the photocopy of community
certificate. |
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b} For admission to Post Graduate courses (PG) a candidate must have passed the 3

<)

d)

e)

years degree courses {(under the 10+2+3 pattern) recognized by the University as

“equivalent thereto,
In'the case of admission to PG course, the [ast date for receipt of filled in application

shall be 10 days from the date of publication of the UG results of the  relevant
subject of the respective U niversities;

The admission fist shall not be published under any circumstances before the last
date for recelpt o iled in appiications as speifd i (6) above, |

For admission to all PG courses other than MBA and MCA, the qualifying examination
marks in part m (Major, Allied/ Ancillary) alone shall be taken into consideration.

For MBA/MCA -admission, AICTE Anna University norms will have to be followed.

subject to modification,

~ K.Chandran
Deputy Secretary to Government

/[True Copy//
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Section Officer
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